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1. O0mue moJ10KeHUs

1.1.ITlonoxenue o 6GuOIMOTEKE KPaeBOTrO IOCYAApCTBEHHOTO OIOHKETHOTO 00Ieo0pa3oBaTeIbHOTO
YUPEXKAEHUS, PEATU3YIOIEro aJanTHpPOBaHHBIE OCHOBHBIE 00Ie00pa3oBaTelbHBIE IPOTPAMMBL
«IIxonma-maTepHaT Ne permaMeHTHpyeT AesTenbHOCTs Oubmuorekun KI'BOV IIMN 6 (mamee —
Ilonoxenne, OO — COOTBETCTBEHHO).

1.2. Ilonoxenue pa3paboTaHO B cOOTBETCTBHM ¢ PenepanbHeM 3akoHOM 0T 29.12.2012 Ne 273-®3
«0O6 obpazosanuu B Poccuiickoit @enepanuny, npukazom Munduraa Poccru ot 30.03.2015 Ne 521
«O06 yrBepxkneHUH (OpPM NEPBHYHBIX YYETHBIX JOKYMEHTOB H PETHCTPOB OYXTalTepCKOrO ydYeTa,
IIPIMEHSAEMBIX OpIraHaMH TOCYJapCTBEHHOH BIACTH (TOCYJApCTBEHHBIMH OpraHaMHE), OpraHaMu
MECTHOT'O CaMOYIIPABIIEHHs, OPIaHaMH YIIPaBJICHHUS FOCYJapCTBEHHBIMU BHEOIOIKETHRIME (POHTaMH,



rOCyJapCTBEeHHBIMH (MYHHIUIIATBHBIME) YUPESKACHUSAMH, W METOIMUYECKHX YKa3aHUH 10 WX
MPUMEHEHHIO», TpuKazoM MuHkynbTypel Poccum ot 08.10.2012 Ne 1077 «OG6 yTBepkACHUH
[Topsinka ydera AOKYMEHTOB, BXOJNAIIUX B COCTaB OuOmuoredyHoro (oHga», MHCHMOM
Muno6pazoBanust Poccuu ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM 1MOI0KEHUN O OUOTHOTEKE
00111€00pa30BaTEIHLHOTO YUPEIKICHUS.

1.3. bubnuorteka sBisieTcs CTPYKTYpHbIM mnofpasaenenuem OO, yyacTByHOIIMM B yueOHO-
BOCIIMTATEIILHOM TpOIlecce B IENsX oOecTieyeHns MpaBa y9acTHUKOB 00pa30BaTeIbHOTO IpoIiecca Ha
OecIIaTHOE I0JIb30BaHUE OMOIMOTEYHO-MH(POPMAIIMOHHBIMU PECYPCAMH.

1.4. TlopsimoK TOJB30BAHUSI UCTOYHUKAMHU HH(MOpPMAIMH, IEPEYCHb OCHOBHBIX YCIYT M YCIOBHS UX
MIPEOCTABJICHUS OTIPENENISAIOTCS. HACTOSIIMM MOJIOKEHHEM 0 OMOIMOTEKEe U TPAaBUIIAMHU TIOJB30BAHUS
O6uOIMOTEKOH, YTBEpKIeHHBIMU pykoBoauTenem OO.

1.5. Opranuzauus 0OCIIy)KHBAaHMSI YYaCTHHKOB 0Opa30BaTENbHOIO Ipoliecca IPOU3BOJIUTCS B
COOTBETCTBMM C TMpaBWJIAMH TEXHUKHA OE30MaCHOCTH W MPOTHBOINOXXAPHBIMH, CaHUTApHO-
TUTUEHHYECKUMH TPEOOBAHUSIMHU.

2. lean, 3aga4yu, pyHKUHU OUOIMOTEKH
2.1. OcHOBHBIMHU LIENSIMU U 3a7ayamu oubmuorexku OO ABISIOTCS:

— obecrieyeHre y4acCTHUKOB 00pa30BaTeNbHOrO Mpoliecca J0CTYIIOM K MHGOpMaluy, 3HAaHUSM,
uaesiM,  KyJbTYpHbIM  II€HHOCTSM  IIOCPEJICTBOM  HCIOJb30BaHUS  OMOIMOTEYHO-
MH(OPMALIMOHHBIX pPECcypcoB 00pa30BaTENbHON OpraHu3allud Ha pPA3JIMYHBIX HOCHUTESIX:
OyMa)XHOM (KHIKHBIM (oHJ, (HOHA MEepUOIUYECKUX HU3/aHUN); MarHUTHOM ((OoHI ayauo- U
Bujieokaccer); nupposoM (CD-auckm); KOMMYHUKaTUBHOM (KOMIIBIOTEPHBIE CETH) M HHBIX
HOCHTEJISX;

— IPUBJICYEHHUE YYAIIUXCA K CUCTEMATHUYECKOMY YTEHHUIO y4eOHOM, Xy/10)KECTBEHHOM, HAy4YHO-
IIOIYJIAPHOM JINTEPATYPHI;

— OpraHu3anusi 4YTeHHUs B LENAX YCHEIIHOIO H3Y4YEHMs YydallUMUCA Y4eOHBIX MPEIMETOB,
JIYYIIEro yCBOEHHUs 0011e00pa3oBaTeIbHbBIX TPOTpamMM;

— COJIeHiCTBUE Pa3BUTHUIO NIO3HABATENIbHBIX HHTEPECOB U CIIOCOOHOCTEN yJalluXxcs;

— o0OyueHue ocHOBaM OMOIMOTEYHO-O01OIOrpaduuecKkoil rpaMOTHOCTH;

— COJICHCTBUE MEJarormuyeckuM pabOTHUKaM B NOJA0OpE HAyYHO-METOJUYECKOW JIUTEPaTyphl,
MH(OPMHUPOBAHUE O HOBBIX MMOCTYIUIEHUAX B OUOIMOTEUHBIN (POHT;

— COBEPLICHCTBOBAHMUE IMPEAOCTABISEMbIX OUOIMOTEKON yCIyr HAa OCHOBE BHEIPEHHS] HOBBIX
MH(OPMALIMOHHBIX TEXHOJIOTMM M KOMIbIOTEpU3alMK OUOIMOTEYHO-UH(POPMAIIMOHHBIX

MpoIeccoB, GopMUpPOBaHUE KOM(POPTHON OMOTUOTEUHON CPEIbI.

2.2. bubnnoTeka BBINOIHSET clenyomue QyHKIuu:
2.2.1. ®opmupyet pona OnbnroTedHO-UHPOPMAIIMOHHBIX pecypcoB OO:

— KOMIUJICKTYCT YHI/IBepCaHBHBIﬁ (bOHI[ y‘IG:6HI>IMI/Ij XYAOXKCCTBCHHBIMU, HAay4YHbIMH,



CIPAaBOYHBIMH, MEATOTHUECKUMH ¥ HAYIHO-TIOMYJIIPHBIMU TOKYMEHTaMHU Ha TPaJUIIMOHHBIX
Y HETPAIUIIMOHHBIX HOCUTENSIX HH(DOpMAIHH;

— nonoiHseT ¢(oHA HHPOPMAUMOHHBIMM pecypcamu cetu HHTepHer, 6azamu u OaHKamu
TAaHHBIX IPYTUX OpPTaHU3aIlHii;

— aKKymyinupyeT (OHJ JOKYMEHTOB, CO3/JaBaéMbIX B 0Opa3oBaTeNbHON OpraHu3anuu
(my6nukauuii u pabot negaroroB OO, JydmMx HaydyHbIX paboT U pedepaToB ydamuxcs U
7p.);

— OCYILECTBIISIET pa3MeIlleHNe, OPTaHNU3aluI0 U COXPAHHOCTh JOKYMEHTOB.

2.2.2. Coznaet nHMOOPMAITMOHHYIO MTPOAYKIIHIO:

— OCYUIECTBISET aHATUTUKO-CHHTETUIECKYIO IepepadboTKy HH(POPMAIHH;

— OpraHu3yeT U BeJeT CIpaBOYHO-OMOMMorpaduyeckuil ammapar: Katanoru (ajigaBUTHBIH,
CHCTEMATHUYECKHI), KapTOTeKH (CHCTEMAaTHYECKyl0 KapTOTEKy CTaTeld, TeMaTH4eCKue
KapTOTEKH ), AJIEKTPOHHBIN KaTayor, 6a3bl 1aHHBIX 110 mpoduito OO0;

— paspabaThiBaeT pEeKOMEHJaTeNbHbie Oubmuorpaduueckne mocoOus (CIHUCKU, O0030pHI,
yKa3aTeiu U T.IL.).

2.2.3. OcymectBiger muddepeHmpoBaHHoe OHOINOTEYHO-UHPOPMAIIMOHHOE OOCTy)KMBaHUE
yUalmxcs:

— TIpefoCTaBIsIeT HH(OPMAIIOHHBIE PECYPCHI HAa PA3TUYHBIX HOCUTEISX;

— opranm3yet 00yueHHe HaBbIKaM HE3aBUCUMOTO OMOJIMOTEYHOTO TOJIB30BATENS M IOTPEOUTENS
nHPOpMAIIMK, CONCHCTBYET MHTETPAllMN KOMILUIEKCA 3HAaHWH, YMEHUH W HaBBIKOB PaOOTHI C
KHUTOM U nH(popManueit;

— OKa3bIBaeT MH()OPMAIMOHHYIO TOJICPKKY B PEHICHWH 3a/a4, BOZHUKAIOIIMX B IIPOIIECcCEe
y4eOHOM, caMO0Opa30BaTEIbHON U JOCYTOBOM JEATEILHOCTH YIAIINXCS,

— OpraHu3yeT MacCOBBIC MEPOTIPHUATHS, OPHCHTUPOBAHHBIC HA Pa3BUTHE OOIIEH 1 YUTATEIILCKOM
KYJIBTYPHI JIMYHOCTH;

— COJICHCTBYET MEJaroruueckuM pabOTHUKAaM B OpraHu3alud 00pa3oBaTEIBHOTO Ipoliecca U
ngocyra ydammuxcs (mpocMoTp BuaeopmibMoB, CD-AHMCKOB, Mpe3eHTAIMH pPa3BHBAIOIIUX
KOMIIBIOTEPHBIX UTD).

2.2.4. OcymectBisger muddepeHmpoBaHHoe OHOIMOTEYHO-UHPOPMAIIMOHHOE OOCTy)KMBaHUE
Me/IarOTHYECKUX PaOOTHUKOB!

— BBIABISIET HMH(DOPMAIMIOHHBIE TIOTPEOHOCTH ¥ YAOBJIETBOPSIET 3allpOChl, CBSI3aHHBIE C
oOyueHueM, BOCIIUTAaHUEM YJallluXCsl;

— BBIABISICT HMH(OpMAIMOHHBIE TIOTPEOHOCTH W YIOBJICTBOPSET 3alpochkl B  OOJIACTH

neaJarort4eCKux I/IHHOBaHI/Iﬁ 1 HOBBIX T€XHOJ'IOFPII>1;



— cojzielicTByeT NpodeccuoHalbHON KOMIIETEHIIMU I€Jaroros, MOBBIIICHUIO KBaIU(pHUKALUH,
IIPOBEJICHUIO aTTECTALlUN;

— OCYILECTBIISIET TeKyllee HHPopMupoBanue (IHU WH(opManuu, 0030pbl HOBBIX MOCTYIICHHUM
U myOJIMKanuii);

— CHOCOOCTBYET IPOBEACHUI0 3aHATUNH MO (OPMUPOBAHHUIO HH(GOPMALMOHHON KYIbTYPHI
yyamuxcs; sBisercs ©0a30i s OpOBENEHUs MPaKTUYECKUX 3aHsATHH 1o pabote ¢
MH(OPMALIMOHHBIMU PECYPCAMHU.

2.2.5. OcymectBiger muddepeHmpoBaHHoe OnOIMOTEYHO-UHPOPMAIIMOHHOE OOCTY)KMBaHUE
poauTenei (3aKOHHBIX MPEACTABUTENCH ) yUalTUXCI:

— YJOBJIETBOPSIET 3alpoChl MOJb30BaTelne U HMHMOPMUPYET O HOBBIX IOCTYIJICHUSX B
OnOIMOTEKY;

— KOHCYJBTHPYET 10 BOIIPOCAM OpTraHM3allMi CEMEHHOTO YTEHHS, 3HAKOMUT ¢ HH(opManyeit no
BOCIHTAHUIO JACTECH;

— KOHCYJIBTHUPYET IO BOMPOCAM YU€OHBIX U3TaHUHN I YIAIIUXCSI.

3. Opranuszauus JesiTeJbHOCTH OM0IU0TEKH
3.1. O61ee pyKOBOACTBO IEATEIBHOCTHIO OMOIMOTEKH OCyIIeCTBIsIET pykoBoauTens OO.
3.2. PykoBoacTBO OMOIMOTEKON OCYIIECTBIISAET 3aBEAYIONINN OUOIHOTEKOM (nedacoe-oubnuomexaps,
bubauomexaps), KOTOPHIA HA3HAYAETCS PYKOBOJAUTEIIEM 00pa30BaTEIIbHON OpraHU3aIliy.
3.3. 3aBenyromuii OUOINOTEKOM (nedazoe-o6ubruomexapsb, OubIUOMEKAPL) HECET OTBETCTBEHHOCTH B
npenenax CBOEM KOMIETEHIMHM 3a OpPraHM3allMI0 W pPe3ylbTaTbl JESATEIbHOCTH OHOIUMOTEKH B
COOTBETCTBUU C (DYHKIIMOHATIHHBIMHU 00S3aHHOCTSIMHU.
3.4. 3apepyromuii OMOIHUOTEKON (nedacoe-oubruomexapv, Oubauomexapsv) paspabaTbiBaeT U
MPEJCTABISET PYKOBOJUTENO 00pa3oBaTelIbHON OpraHM3alliid Ha YTBEPXKICHHE CIIEAYIOIINE
JOKYMEHTHI:

— TMOJIOKEHHE 0 OMOIMOTEKe, TTpaBuIa MOJIb30BaHUS OMOINOTEKOM;

— CTPYKTypy M INTaTHOE paclHucaHue OWOIMOTEKH, KOTOpBIE pa3padaThIBAlOTCS Ha OCHOBE

00BeMOB paboT;

— I0JIOKEHHUE O IJIATHBIX yciyrax OubiInoTexu;

— IUTAaHOBO-OTYETHYIO IOKYMEHTAIIHIO;

— TEXHOJIOTHYECKYIO JOKYMEHTAIIHIO.
3.5. CtpykTypy OMOIHMOTEKH COCTABIISAIOT:

— a0OHEMEHT;

— YHUTAJILHBIA 347,



— OTJeNn yueOHUKOB;

— oTe1 UH(popMalMOHHO-01OIHorpaguueckoit paboThI;

— (GoHA U crenuaIn3upOBaHHbIN 3a1 padOThl ¢ MYJIbTUMEAUNHBIMU U CETEBBIMU JIOKYMEHTAMU;

— BUJICOCTYIUS;

— MHHH-M3JATEIIbCKUH KOMIIIEKC,

— MeJuareka.

3.6. bubnuoreuyHo-uHPOPMAIIMOHHOE OOCTY)KMBAaHHE OCYIIECTBISACTCSI B COOTBETCTBHUU C
porpaMMaMd M IUIaHaMH paboThl OuOiMoTeKku oOpa3oBaTeNbHON OpraHu3allMd Ha OCHOBE
O610IMOTEeYHO-UH(POPMALTUOHHBIX PECYPCOB.

3.7. bubnuoteka BIpaBe MPEAOCTABISATH IJIaTHbIE OWOIMOTEYHO-UHPOPMAIIMOHHBIE YCIIYTH,
nepeyeHb KOTOPBIX OIPeNEsieTcsl YCTaBOM 00pa30BaTEIbHON OpraHU3alHH.

3.8. bubnnoreka obecnieunBaeTcs:

— KOMIUJIEKTOBaHUEM OMOIMOTEYHO-UH(OPMALIMOHHBIX PECYPCOB;

— HEOOXOJUMBIMH CIY)KEOHBIMU M TPOU3BOJCTBEHHBIMH IMOMEIICHUSIMU B COOTBETCTBUU CO
CTPYKTYpOW OHMOJMOTEKM M HOPMATHBAMH TIO0 TEXHUKE O€30MacHOCTH JKCILTyaTaliu
KOMIIBIOTEPOB U B COOTBETCTBUHM C TIOJOXKEHUSIMU CAHUTAPHBIX IpPaBWJI U HOPMAaTHUBOB,
o0ecreunBarOIMMHU COXPAaHHOCTb KHUT;

— COBPEMEHHOU 3JIEKTPOHHO-BBIYMCIUTENbHOMN, TEIEKOMMYHUKAIMOHHOW U KONMHUPOBAJIbHO-
MHO>KUTEJIbHOW TEXHUKOWU U HEOOXOAUMBIMU IPOIPAMMHBIMH ITPOTYKTAMH.

3.9. OTBETCTBEHHOCTh 3a CHUCTEMAaTHYHOCTh U KayeCTBO KOMIUIEKTOBAaHUS OCHOBHOTO (hoHMa
OMOIMOTEKH, KOMIUIEKTOBAHHE Y4eOHOro (oHIa B COOTBETCTBUH C (elepaibHbIMU IE€PEUHAMU
y4eOHUKOB U y4eOHO-METOIMYECKUX M3JaHUM, co3AaHne HEOOXOUMBIX YCIIOBUN ISl I€ATEIbHOCTH
oubnuotexku Hecet pykoBoautesib OO B cooTBeTcTBUH ¢ yeTaBoMm OO.

3.10. Pexxum paboTbl OMOIMOTEKH ompenensercs OuOIMOoTeKapeM B COOTBETCTBUHU C IpaBUIIaMU
BHyTpeHHero pacnopsiaka OO. Ilpu onpenenenuun pexxuma padoTel OMOIMOTEKH MpeSyCcCMaTPUBAETCS
BbIJICJICHUE:

— JBYX 4acoB paboy4ero BpeMeHH €XEeAHEBHO Ha BBIIIOJIHEHNE BHYTPUOUOIMOTEYHON padoThI;

— OJIHOTO pa3a B MeECSl] — CAaHUTApHOTO JHS, B KOTOPBIH OOCIYKHMBAaHME MOJIb30BaTElICH He
IIPOU3BOIUTCS;

— HC MCHEC OAHOTO0 pa3a B MCCALl — MCTOAUYCCKOI'O THA.

4. YdeT nocrynJieHusi U BbIObITHS IOKYMEHTOB 0u0/1M0TedHOro hoHa
4.1. CpeneHust 0 BKIIOYaeMbIX B OuOMMOTEUHBIH (OHA IOKyMeHTaX (UKCUPYIOTCSI B KHUIE
CyMMapHOro ydera OubamoTednoro GoHmA (Iucmsl CyMMApHo2o yyema OubIuomeuHo2o @HoHoa,

JHCYPHAT).



4.2. CyMMapHBIil ydyeT MOCTYIUIEHUSI AJIEKTPOHHBIX CETEBBIX JIOKAJIBHBIX JOKYMEHTOB BEIETCS B
3JIEKTPOHHOM PEECTpE.

4.3. JIokyMeHTbI, IOJrOTOBJIEHHbIE K NpUeMy B OUOIMOTEUYHbINH (DOHJ, MOJABEPraroTCs MEPBUYHON
00paboTKe U MHAUBUIYaJIbHOMY yUeTYy.

4.4. InauBUAYyabHBIM y4€T JOKYMEHTOB OCYIIECTBIISAETCS IYTEM MIPUCBOCHUS KaXKIOMY IK3EMILIAPY
JOKYMEHTa PErucTpallMOHHOIO HOMEpa, HMHOTO 3Haka B KadecTBE PErucTpPallMiOHHOTO HOMeEpa
(cMCTeMHOT0 HOMEpa KOMIbIOTEPHOM MpOTpaMMBbl, IITPUX-KOAa U Apyrux). UHauBUyanbHbI HOMEp
3aKperusieTcsl 3a JOKYMEHTOM Ha BCE€ BpeMs €ro HaxoxAcHus B (oHme OMOIHOTEKH.
Peructpanmonnble HoOMepa HCKIIOYEHHBIX U3 (OHJA JOKYMEHTOB HE IPHCBaUBAIOTCS BHOBb
MPUHATHIM JOKYMEHTAM.

4.5. PerucrpalliOHHbIE HOMEpPA IPOCTABIISIFOTCSI HEMTOCPEACTBEHHO Ha JOKYMEHTAaX M OTPa)KaloTcs B
perucTpe UHAMBUIYaIbHOTO yueTa JOKYMEHTOB, IPUHATOM B OMOJIUOTEKE.

4.6. B peructp BIUCBIBAIOTCSI JaHHbIE O KaXIOM JIOKYMEHTE: JaTa 3alucd B PErucrpe,
pEerucTpaloHHbll HOMep, KpaTkoe Oubianorpadguueckoe onucaHue JOKyMeHTa (aBTop, 3arjaBue,
TOM, YacTh, BBIITYCK, MECTO U I'OJl U3JIaHUS), IEHA TIOKYMEHTA.

4.7. VlnnuBuIyadbHBIA y4eT TNEPUOJWYECKUX H3AAHUNA BENETCS B PErUCTPALlMOHHOM KapTOTEKe
MEePUOIUYECKUX U3JIaHUM, NpeJHa3HAYCHHOMN IS yyeTa Ka)J0ro Ha3BaHUS M KaXKJI0TO AK3EMILIspa
(6 asmomamusuposannoli 6aze OGHHLIX).

4.8. JlokyMeHThI, BKJIoYaeMble B (oHJ OubnnoTeku, Mapkupytorcs. [Ipm 3ToM MOryT OBITH
HCIOJIb30BAaHbl IITEMIIEIH, KHIKHbIE 3HAKW, WHIWBUJIYyaJbHBIE IITPUXOBBIE KOJbI, APYrU€ BUIbI
MapKUPOBKH.

4.9. Ha nokymeHTax, SIBJISIOIIUXCS NMPUIOKEHHUEM K OCHOBHOMY HOCHUTENIO M €ro HEOThEeMJIEMOM
4acTbl0, POCTABIIAIOTCA T€ )K€ PEKBU3HUTHI, YTO U HA OCHOBHOM JIOKYMEHTE.

4.10. Ha npuHATHIX NEPBUYHBIX YYETHBIX JOKYMEHTax MPOU3BOIUTCS 3aIUCh, MOJATBEPKIAIOIIAs,
YTO MOCTYNMBIIME JOKYMEHTHI MPUHATHI B OMOMMOTEUHBIH (POHA Kak B OOBEKT 0COOO ILEHHOIrO
JBUKMMOIO UMYILECTBA WM KaK B OOBEKT MHOTO ABUKMMOIO UMYIIECTBA.

4.11. IlepBuuHble yYeTHbIE TOKYMEHTHI, MOATBEp)KIaromue (aKT IMOCTYIUICHHs, IEpelalTcs B
OyXrajnTepHio Jyisl BKIIOUCHUSI B y4eT OMbInoTedyHoro GpoHaa.

4.12. JlokymMeHTbl BbIOBIBAIOT M3 OMOIMOTEYHOro (oHAA B CBSI3U C (PU3MUECKOM YTpaToul WM
4acTUYHOM MO0 TOJHOW yTpaToil NOTPeOUTENbCKUX CBOMCTB. BpIObIBarole JOKYMEHTHI
HCKITIOYAIOTCS U3 OMOIMOTEeYHOTO (DOH/A M CIICHIBAIOTCSI.

4.13. BpIObITHE [OKYMEHTOB M3 OMONIMOTEYHOro QoHaa oQOopMIIEeTCS aKTOM O CIUCaHUH
UCKIIIOYEHHBIX 00BeKTOB OnOanoreyHoro ¢onna no ¢opme 0504144 (nanee — akT O CHUCAHUM),
yTBEpKAeHHOU nmpukazoM Munduna Poccuu ot 30.03.2015 Ne 52H.

4.14. K akty 0 cnucaHMM IpHJIaraercs CIUCOK Ha UCKIOYEHHE 00BEeKTOB OuOiIMoTedHOro (onHnaa



(manee — CHHMCOK), KOTOPBIA BKJIIOUAET CIIEAYIOUIME CBEACHMS: PErMCTPALMOHHBIN HOMEp U MU
XpaHeHUs  JIOKyMEHTa, KpaTkoe  Oulnuorpadguueckoe  omumcaHue, ILEHy  JIOKYMEHTa,
3a(UKCUPOBAHHYIO B PErMCTPE MHJMBUIYaIbHOTO yueTa JOKYMEHTOB, KOA((GUIUEHT MEPEOLCHKH,
LIEHY T0CJ€ MEPEOLIEHKH U OOLIYI0 CTOMMOCTb UCKIIIOYAEMBIX JOKYMEHTOB.

4.15. lng neyaTHBIX JOKYMEHTOB BPEMEHHOI'O XpaHEHHUs JIOIYCKAETCsS 3aMEHa CIHUCKAa KHUKHBIMU
dbopmynsapamu.

4.16. lng NOKyMEHTOB, OOpaOOTaHHBIX TPYIIOBHIM (YINPOILIEHHBIM) CHOCOOOM, BMECTO CIIMCKa
JaeTcs MepeueHb PerucTpallMoOHHBIX HOMEPOB, BUJ UCKIIIOUAEMBIX U3JaHHUH, UX KOJIUYECTBO.

4.17. K axkty O cCHOMCaHMM TIO TpPUYMHE YTpaTbl U CHHCKY MHpUJIaralorcs JAOKYMEHTHI,
MOATBEPKAAOIIUE YTpaTy (MOSCHUTEIbHAS 3alUCKa, B CIy4yae KpakKH WM XUILIEHUS — IPOTOKOIL,
aKT, 3aKJIFOUYEHUE YIIOJHOMOYEHHBIX OPraHOB, IPU BO3MEILEHUH yiepOa — GUHAHCOBBINA JOKYMEHT O
BO3MEIIECHUH yliepoa).

4.18. Tlocne 3aBepileHUs MEPONPUITUN, TPEAYCMOTPEHHBIX aKTOM O CHHCAHHUM, MEPBbII SK3EMILISIP
aKTa O CIHCAHMM CO CIHCKOM M JIOKYMEHTOM, IOJITBEP)KIAIOLUIUM BBIObITHE, IEpelraeTcs B

OyXrajntepuio, BTOpOil 3K3eMIUISIp OcTaeTcsl B OMOIMOTEKE.

5. [IpoBepka HAIM4YKMSA JOKYMEHTOB OHOJIHOTEeYHOTO hoHaA
5.1. TlpoBepka Hamuuusi JOKYMEHTOB OuOnuworeuyHoro d¢onma (masee — mpoBepka GoHIA)
MIPOU3BOJIUTCS B 0053aTEITLHOM MOPSIIKE:

— IIPU BBIABJIICHUU (baKTOB XUIIICHUA, 3J'10y1'IOTpe6J'IeHI/I${ WK TTIOPpYH JOKYMCHTOB;,

— B Cllydae CTUXUHHOTO O€ACTBUSI, MOKapa WM APYIHX YpEe3BbIYAMHBIX CUTYAIUH, BHI3BAaHHBIX

OKCTPEMAJIbHBIMU YCIIOBUSAMM,

— IpU peopraHu3aliy Uil JUKBUIAIUU OMOIHMOTEKH.
5.2. Ilpu BbIsIBIEHUH B Ipoliecce MpoBepkU (OHA OTCYTCTBYIOIMIMX TOKYMEHTOB U HEBO3MOXHOCTHU
YCTAHOBJICHHUSI BHHOBHBIX JIMIL Y6BITKI/I II0 HEaocTtadyaM CIIMCBIBAKOTCIA B COOTBCTCTBUH C

)ICI)'ICTBYIOHIHM 3aKOHOJAaTCJIIbCTBOM.

6. le1onpousBoaCTBO
6.1. Opranmszanust paboTsl ¢ JOKyMEHTaMHU IO ydeTy OubamoTedHoro (oHAa OCYIIECTBISETCS IO
MpaBHJIaM BEJICHUS JETIOTIPOU3BO/ICTBA.
6.2. B Oubnuoteke BeAyTCS U XPAHSITCA:
— PErucTpbl UHAWBH/IyaIbHOTO U CYMMApHOTO y4eTa JOKyMEHTOB OMOanoTeyHoro Gouaa:
— perHucTpalnuOHHbIC KHUTH,
— WHBEHTapHbIC KHUTH,

— KHUI'M CyMMAapHOTI'O y4€Ta;



YYETHBIN KaTajor;

TonorpaduuecKre OMMCH U KaTaloru;

YKYpHaJ BbIA4U SJIEKTPOHHBIX HOCUTEIICH;

KYpHaJI PETUCTPALIMHU 10JIb30BATENEH KOMIIBIOTEPHOTO 3aJ1a;

aKThI O CIIMCAHUH UCKIIOYECHHBIX 0OBEKTOB OMOINOTEYHOTO (POHIA;

YYETHBIC JIOKYMEHTHI, TTOATBEPKIAIONINE TMTOCTYIIJICHUE JOKYMEHTOB B OMOIMOTEUHbINH (DOHI
(HakIagHBIC, aKTHI O TIPUEME, aKThl CIAYH-TIPUEMKH );

aKThl O pe3y/bTaTax MPOBEACHUS MPOBEPKH HATUUUS JOKYMEHTOB OMOINOTEYHOro (OHIA.



